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Property & Real Estate Recruiters






EMPLOYEE NAME:
_____________________________

Week Ending:

_____________________________

Please fill out your timesheet in BLACK pen at the end of each day and total your hours at the end of each week (round up / down to the nearest 15 minutes).
	DAY
	DATE
	TIME STARTED
	TIME FINISHED
	GROSS HOURS WORKED
	BREAKS   (in hrs and mins)
	NET HOURS WORKED
	kms TRAVELLED

	MONDAY


	
	
	
	
	
	
	

	TUESDAY


	
	
	
	
	
	
	

	WEDNESDAY


	
	
	
	
	
	
	

	THURSDAY


	
	
	
	
	
	
	

	FRIDAY


	
	
	
	
	
	
	

	SATURDAY


	
	
	
	
	
	
	

	SUNDAY


	
	
	
	
	
	
	

	TOTAL


	
	
	
	
	
	
	


NB: Please ensure that the timesheet has been signed by yourself and the client before returning it to Gough Recruitment via fax on (02) 9362 8900 or via email aswain@goughrecruitment.com.au  before 5:30pm Friday. Please notify our office if you are unable to return your timesheet by this time.
Employee Name:
_______________________________________________

SIGNATURE:

_______________________________________________

COMPANY:

_______________________________________________

CLIENT NAME:

_______________________________________________
CLIENT SIGNATURE: 
_______________________________________________
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Internal Use Only – Client Invoice #:
________________________________
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